
DOI IPP Waiver Request Form v7 

The Department of the Interior's (DOI) Electronic Invoicing and Payment Requirements – Invoice Processing Platform (IPP) local clause requires 

invoices to be submitted electronically via the IPP for all new awards created via PRISM. Waivers to this requirement may be granted under the 

conditions described below.  

Instructions: 

Complete the explanation section and all information fields below.  The explanation must detail the hardship the vendor will experience if required to 

submit invoices via IPP.  Incomplete forms will be returned to the requestor for completion.  Note  - if approved, this will result in an IPP waiver for 

the individual vendor record, expiring 2-years from approval date unless otherwise noted.  Once complete, click "File, Save As", rename the file, then 

click "Save." Then, submit via an FBMS Help Desk Ticket. 

 

 

Requestor must complete all fields in this section: (If you need more space, continue on a separate sheet, please be advised that this request & all 

supplemental documents must also be signed & dated.) 

 

Explanation of Waiver Request (Explain how the condition marked was met) 

 

 

 

 

 

 

Vendor Detail 

 

Vendor Name (As shown in FBMS):  

Vendor Address:  

DUNS:         Vendor Number:  

New/Current/In-Progress Award Detail 

 

 

Award # (If awarded):      Award Contracting Officer:  

 

Award Total Dollar Value:      Award Type:  

 

Award Description:  
 

Requestor Information 

 

 

Bureau: .   Title:       Name:  

 

Phone Number:   Email:        Date:  
 

 

To be completed by the DOI PAM office 

Action:   Approved   Rejected       Waiver Expiration Date:   

Title:  Procurement Analyst, Office of Acquisition and Property Management  

Name:          Date:  

Signature:  

Rejection Explanation:  
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