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Sample Clearance Record 
 

U.S. DEPARTMENT OF THE INTERIOR 

GEOLOGICAL SURVEY 
CLEARANCE RECORD   
 

1. Type of Document 
Survey Manual Chapter 

2. Identification Number (if 
any)  431.5 
 

3. Subject/Title:    Directives Management 
4. Summary of document contents (If a revision, give rationale for change)  SM is being revised to 
include organizational and position title changes due to the Bureau’s realignment, to remove the 
requirement that instructional memoranda could remain in effect for only 1 year, and to update 
authorities. 
5. Concurrence/comments requested by:   
(Note:  If concurrence/comment has not been received by this date, concurrence will be assumed 
unless extension has been requested.) 
 
6. Originator 
Organization 
APS/OPA 

Name and Title 
Sharon Baloch, 
Directives Officer 

Telephone No. 
703-648-5489 

Date 
5/28/2009 

7. Clearances 
Instructions to Originating Office: Attach to copies of documents being submitted for clearance. List 
all reviewing officials by Mail Stop and organization title. 

Copy 
For 

Mail 
Stop 

Organization and Title Signature Date 
Internal Clearance 

Surname                
Date 

 201 Directives Officer, Office 
of Policy & Analysis 

    
  
   

 201 
 

Chief, Office of Policy & 
Analysis 

    
  
   

 201 
 

Associate Director for 
Administrative Policy & 
Services 

    
  
   

COMMENTS: (Use continuation sheet if necessary)  
8. After concurrence/signature return to:  
 

For Use of Directives Officer 
9. Date Signed  
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