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OFFICE OF ORGANIZATIONAL AND EMPLOYEE DEVELOPMENT NATIONAL TRAINING CENTER FEE-FOR-SERVICE
The objective of the National Training Center (NTC) fee-for-service activity is to provide a mechanism for reimbursing the NTC for training services performed for USGS programs and offices, other Federal agencies (OFA), State and local government employees, foreign exchange visitors, and employees of international organizations.

The NTC facility is located at the Denver Federal Center and provides the technical and managerial services necessary to conduct USGS training programs.  These programs include, but are not limited to, specialized training for USGS employees, cooperators, and international participants in many areas of hydrology, hydraulics, water-resources investigations, and computer applications; management seminars; and various special workshops.  All services are provided on a reimbursement basis, with the price of each training course calculated to cover all direct and indirect costs associated with each course (in compliance with SM 501.1 3. Definitions)
Background.  The NTC is an instructor-based training facility.  The support staff at the NTC provides approximately 60 classes annually involving approximately 1,000 students.  Approximately half of the classes are held at the NTC facility.  A small number of classes include either field demonstrations or exercises and field trips.  Conference rooms are used generally by local groups.  The NTC serves as a focal point for Water and other USGS discipline workshops, seminars, and meetings during which the groups are supplied with breakout rooms, telephone service, copying services, etc.  The course coordinators and instructors are drawn from Water Discipline scientists and engineers who are nationally and internationally recognized authorities.  These individuals serve as the primary training staff for all training sessions.  Experts from other disciplines of the USGS, other Federal agencies, State and local governments, universities, and industries also serve as lecturers and special consultants.

Responsibilities.

1.  The Associate Director for Human Capital is responsible for the following:

(a)  Providing the Chief, NTC, and staff with guidance on policies and procedures and periodically reviewing the NTC fee-for-service activity for compliance with these policies and procedures.

(b)  Providing internal reports and financial plans to the Bureau Budget Officer on the operation and financial condition of the fee-for-service activity.

(c)  Approving initial and revised fee-for-service activity instructional plans and providing program oversight, including pricing schedules and other necessary documents.
(d)  Annual review and validation of the Schedule of Open Orders and Accumulated Balances.
2.  Chief, Office of Organizational and Employee Development (approving official) is responsible for the following:

(a)  Complying with the policies and procedures of the fee-for-service activity and notifying the Associate Director for Human Capital of any discrepancies or problems.

(b)  Developing the annual operating budget and instructional plans for the NTC fee-for-service activity.

(c)  Certifying that fee-for-service funds are available prior to the approval of an expenditure request.

(d)  Preparing necessary financial reports.

(e)  Maintaining all necessary documentation for the NTC fee-for-service activity.

(f)  Reviewing and developing annual pricing schedules.
Note: Procedures are detailed in Chapter 19 of the Financial Operating Procedures Handbook.
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