
Checklist for Managers when meeting with their Scientists Emeriti (SEs)

___ SE appointment – Choose appropriate category.

___ Scientist Emeritus

___ Scientist Emeritus - Honorary (for less active SE)

___ Scientific Study
___  Discuss previous accomplishments.

___  Discuss feasibility/appropriateness of future work.

___ Are the proposed products appropriate?

___ Given expected support (see next section), will SE be able to accomplish what was proposed in the stated time frame?  If not, discuss how to modify.  What other obstacles might occur?

___ Has SE included timing for product delivery?

___ Complete an annual work plan using the template, http://www.usgs.gov/quality_integrity/emeritus/downloads/Scientist_Emeritus_Annual_work_plan_template.doc 
___ Available Support – Discuss needs and options for requested support.

___ Office space

___ Computer, telephone, etc.

___ Services (drafting, secretarial, GIS, etc.)

___ Lab space/access

___ Funding (for publications, experimentation, field work, meetings) – now and in next few years (based on current understanding of funding)

___ Legacy work – discuss various options for this if appropriate.

___ Bradley Scholar Program 

___ Volunteer Services Agreement
___ Complete and maintain on-line and paper copies of Volunteer Service Agreement form, https://gsvaresa08.er.usgs.gov/Webforms/OF-301A.nsf  

___ Archiving

___ Does SE have data or other materials that need to be archived?

___ If yes, work with SE to develop an archiving plan.

___ If already developed, is progress being made on archiving plan?

___ Ethics Requirements - No financial forms must be filled out, but ethics rules still apply 

___ Please go over the ethics rules with SE http://www.usgs.gov/quality_integrity/emeritus/ethics.asp 
___ Does SE plan to have a consulting business?

___ If yes, discuss how to make certain there is no conflict of interest.

___ Are there any other ethics issues to discuss?

___Training – Ensure SE takes all required USGS training courses (may vary from region to region).

