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New Employee Benefits Orientation

New Hire Pay and Benefits Information
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Agenda

* Federal Employees Health Benefits (FEHB)
* Federal Employees Group Life Insurance (FEGLI)

e Life Insurance (SAMBA)

e Flexible Spending Accounts (FSA)

e Federal Long Term Care Insurance Program (FLTCIP)
¢ Retirement

e Thrift Savings Plan (TSP)

¢ Designation of Beneficiary

¢ Earnings and Leave Statements

* Miscellaneous
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Federal Benefits

¢ FEHB — health benefits

* FEDVIP —dental and vision

e FSAFEDS — flexible spending account
e FEGLI - life insurance

¢ FLTCIP — long term care
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http://www.usgs.gov/humancapital/pb/paybenefitslinks.html -,
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Federal Employee Health Benefits
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Federal Employees Health Benefits

¢ Enrollment
— Self-only, Self & Eligible Family Members, or Self Plus One
¢ Types of Health Plans
— Fee-for-Service plans available for all
— Health Maintenance Organization (HMO)
— Point-of- Service (POS)
— High Deductible
— Consumer-Driven
— Do | Have the Right Health Plan?
* Premiums
— Employee portion
— Government portion
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Proration of FEHB Premiums for
Part-time Employees

Example:
40/80 = .50 (scheduled divided by full-time hours)

.50 x $488.50* = $244.25 (multiply value by government
contribution = employee share of government portion)

$238.24** + $244.25 = $482.49 (employee & employee share
of government contribution)

Part-time premium: $482.49 per pay period

*Government share for 2016 BCBS Standard, enroliment code 105
**Employee share for 2016, BCBS Standard, enrollment code 105
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Premium Conversion

e Automatic pre-tax FEHB premiums
¢ Tax savings for Federal, State, Social Security, and
Medicare taxes

e Annual premium is $1800 and you usually pay 35% on that
amount: .35 x $1800 = $630 annual saving

¢ Opportunity to request a waiver
e Flexibility

¢ It does limit some of the opportunities to change
outside of an open season
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Federal Employees Health Benefits

Opportunities to Enroll

. First eligible

. Open Season

. Qualifying Life Event
* Marriage
* Divorce

* Birth/Adoption of a child — Eligible children are covered till age 26.

* Change in employment status

* Employee or eligible family member loses or gains coverage under FEHB
or another group insurance plan

* Death of a spouse or dependent

List of qualifying life events begins on page 7 of the SF-2809

Federal Employees Health Benefits

¢ 60 days to make an election
¢ Choosing aPlan

e Complete SF 28009 fillable form
www.opm.gov/forms/pdf fill/sf2809.pdf
e Eventcodein Part D is “1A”

¢ Date is your Entrance on Duty date (EOD)

* Effective the first day of the pay period after HR receives

e Health plan ID cards may take up to 30 days to arrive and
are mailed to the address on the SF 2809

¢ Return form even if not electing coverage
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Federal Employee Group Life Insurance
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Federal Employees Group Life Insurance

¢ Automatically enrolled in Basic life insurance

e Government pays 1/3 cost of Basic

e Effective the first day in a pay and duty status UNLESS
waive before the end of first pay period

e Guaranteed coverage with no medical questions

¢ 60 days to elect any Optional coverage

e |tis considered waived if you do not make an election
for optional insurance

Federal Employees Group Life Insurance

Basic Life Insurance — equal to your annual basic pay,
rounded to the next higher $1,000 plus $2,000.

For Example:
Salary $52,400
Round up $53,000

+$2,000
Total Basic Life $55,000
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Federal Employees Group Life Insurance

e Option A, Standard — an additional $10,000

e Option B, Additional — up to five times your
annual basic pay (after rounding up to the next
$1,000)

e Option C, Family —coverage for spouse and
eligible dependent children
e upto 5 multiples: $5,000 spouse, $2,500 child
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Federal Employees Group Life Insurance

When you may increase coverage

* Life Event

* Providing Medical Information

¢ FEGLI Open Season — scheduled: September 2016
e Breakin service

¢ Less than 180 days — NO
¢  More than 180 days - YES
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Federal Employees Group Life Insurance

e FEGLI Program Booklet
¢ FEGLI Handbook
e FEGLI Calculator

SF-2817, Life Insurance Election is required
¢ to confirm automatic coverage for Basic Life only
¢ to elect Optional insurance
* to waiver of parts or all of coverage

www.usgs.gov/humancapital/pb/lifeinsurance.h

Employee Benevolent Fund

SAMBA
* Insurance Options:
e $17,500 - Premium of $39
e $35,000— Premium of $78
* No Medical evidence required
¢ 60 days to elect

1-800-638-6589
www.sambaplans.com/Benevolent/frmselectagency.aspx
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Federal Employee Dental & Vision
Insurance

(¢

Federal Employees Dental & Vision Insurance

e FEDVIP is a supplemental dental and vision program

¢ Enroll within 60 days of your EOD date

e Pay full premium which is withheld on a pre-tax basis

* Eligible if eligible for FEHB coverage, even if you don't
enroll in the FEHB Program

¢ FEHB (if have) dental and vision benefits are the primary
payer and FEDVIP is the secondary payer

Federal Employee Dental & Vision Insurance

¢ Self Only, Self plus One, or Self and Family plan
« Eligible children are covered till age 22.

e Select from several national and in some cases
regional dental plans

¢ Select from of the national vision plans
* Rate for dental insurance is based on your location
e Rates are withheld pre-tax

e Enroll online at www.BENEFEDS.com or by phone at
1-877-888-3337
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Federal Employees Dental & Vision Insurance

* If you miss your 60 day enrollment opportunity,
you may enroll during the annual benefits Open
Season or usually within 60 days of experiencing a
qualifying life event.

¢ Enrollment continues automatically into next year

www.usgs.gov/humancapital/pb/fedvip.html
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Flexible Spending Accounts
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Flexible Spending Account (FSA)

FSA allows you to pay for certain health and dependent care
expenses with pre-tax dollars

Anyone eligible for FEHB is eligible for FSA

Three FSAs are offered to eligible employees:

¢ Health Care FSA (HCFSA) — $100 to $2,550

¢ Limited Expense Health Care FSA or LEX - $100 to
$2550

* Dependent Care FSA (DCFSA)
¢ Maximum amount is $5,000 ($2,500 if married and filing a

separately)

¢ Minimum amount is $100
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Flexible Spending Account (FSA)

¢ 60 days from date of hire to elect, or until October 1,
whichever comes first

¢ Applications for the current calendar year are not
accepted October 1 through December 31.

* Open Season elections for following plan year

Flexible Spending Account (FSA)

e FSAs allow a $500 maximum carryover amount
¢ All claims must be filed by April 30
* You cannot claim these expenses on your taxes

e Contact FSAFEDS directly to let them know you've
changed agencies

Dependent Care FSA — Tax Savings Example

Jill earns $36,000 annually and day care expenses for her
children are $5,000 per year.

Without Dependent Care FSA

Gross Pay $36,000
Taxes @ 24.5% -$8,820
Net Take Home $27,180
Out of Pocket Day Care Costs -$5,000
Spendable Income After Day Care Costs: $22,180
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Dependent Care FSA — Tax Savings Example

With Dependent Care FSA

Gross Pay $36,000
Pre-Tax Day Care Deduction: -$5,000
Taxable Pay $31,000
Taxes @ 24.5% -$7,595
Spendable Income After Day Care Costs: $23,405

By participating Jill increased her take home pay by $1,225 per year!
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Flexible Spending Account (FSA)

e Use or Lose --- $500 may be rolled over
e Enroll: 1-877-372-3337 or online

¢ Pre-tax plan to save for medical and/or dependent
care costs not covered by health plan

www.fsafeds.com

Federal Long Term Care Insurance
Program (FLTCIP)
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Federal Long Term Care Insurance Program

* Federal employees and eligible family members

¢ 60 days from EOD date to apply using abbreviated
underwriting application

After 60 day period, use long underwriting application
¢ Cost based on type of coverage elected and age

www.ltcfeds.com

1/12/2016

Federal Long Term Care Program

Designed to help with cost of long term care if unable to
perform at least two of six activities of daily living:

e Bathing

¢ Dressing

¢ Transferring
* Toileting

¢ Continence
* Eating

Also available if you have a severe cognitive impairment
(Alzheimer’s, Dyslexia, Attention Deficit Disorder, etc.)

Federal Long Term Care Program

Options —
90 day waiting period
$100 — 450/day
Automatic Compound Inflation option ACI or Future
Purchase

Facilities or Comprehensive
2, 3, or 5-year, or unlimited
Pre-plans or custom plans
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Federal Long Term Care Program

Apply online or download an application
Customer Service line 1-800-582-3337
Program Overview brochure

Calculators

www.usgs.gov/humancapital/pb/Itc.html
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Federal Employees Retirement System (FERS)

* 3-tier retirement system

¢ Basic Benefit

¢ Social Security

¢ Thrift Savings Plan (TSP)
* Payroll deduction for Basic Benefit

e FERS 0.8% - started prior to 2013

e FERS-RAE 3.1% - started in 2013

¢ FERS—FRAE 4.4% - started in 2014 or later
* Social Security tax deduction is 6.2%
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Federal Employees Retirement System (FERS)

¢ Immediate

e Early
e Deferred
¢ Disability

¢ Death-in-Service

¢ Survivor benefits
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Basic Benefits of FERS

* Potential credit for active duty military service

¢ Previous Federal service will be reviewed to
determine retirement service credit

NOTE: Temporary service performed on or after
January 1, 1989 is not creditable under FERS

www.opm.gov/retirement-services/fers-information/

Basic Benefit Portion of FERS
Minimum Retirement Age  If you were born Your MRA is

Before 1948 55

1948 55 and 2 months
1949 55 and 4 months
1950 55 and 6 months
1951 55 and 8 months
1952 55 and 10 months
1953 - 1964 56

1965 56 and 2 months
1966 56 and 4 months
1967 56 and 6 months
1968 56 and 8 months
1969 56 and 10 months
1970 and after 57

-
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Basic Benefit Portion of FERS
Eligibility
Voluntary Optional Retirement

Age Years of Creditable Service
MRA 30
60 20
62 5
MRA 10

FERS Basic Benefit

Computation

1% of your average “high-3” salary
(1.1% if age 62 or older and have 20+ years of
creditable service at time of retirement)
times

Years and months of creditable service

FERS Annuity Supplement

« Additional benefit which approximates Social Security benefit earned
while covered under FERS

e Must retire on voluntary retirement (i.e. MRA/30 or age 60/20)

¢ Early Out or Discontinued Service Retirement (DSR) when reach MRA
* Not payable on MRA+10 or disability retirement

¢ Paid until age 62

« This portion of benefit subject to an Earnings Test like Social Security’s
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Creditable Service

Contact your servicing Human Resources Office with any
prior Federal Service history - civilian and military

Creditable for several purposes

¢ Annual leave

e Retirement system placement

¢ Retirement eligibility and computation
e Thrift Savings Plan vesting

1/12/2016

Deposit Service
e Deposit service is employment with Federal

Government not covered by a retirement system such
as Peace Corps and VISTA

* Deposit is required to receive credit for retirement
eligibility and computation purposes

e  Amount is 1.3% of basic pay earned plus interest

* May be credited if service prior to January 1, 1989

¢ No credit is given for temporary service performed
after December 31, 1988

Redeposit Service

* Redeposit Service is a period of service where
retirement deductions were withheld and refunded

* Redeposit is repayment of deductions previously
withheld and refunded, plus interest.

* Repayment is required to allow for service to be
creditable for computation

¢ Also redeposit any CSRS deductions previously
refunded
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Process to Make Deposit and Redeposit

e FERS: SF-3108, Application to Make a Service Credit
Payment

e Submit the completed form to your Benefits Specialist

* OPM provides statement and instructions on how to
make payment

¢ Notify benefits specialist of paid deposits/redeposits

www.usgs.gov/humancapital/pb/deposits-redeposits.html

Post-56 Military Deposit

¢ Military deposit is money paid to receive credit for
retirement for military service performed after 12/31/1956

* Deposit is based on 3% of basic earnings, plus interest

* Interest begins to accrue 2 years after date first hired in a
position subject to retirement contributions

¢ Interest computed at a variable interest rate annually
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Process to Make Military Deposit

¢ Estimated Earnings

e DD214
e SF3108
e Estimate

* Payments

To start the process go to:
www.usgs.gov/humancapital/pb/militaryservice.html

Contact your Benefits Specialist for information
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Thrift Savings Plan
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Thrift Savings Plan (TSP)

* Retirement savings and investment plan for Federal employees
« Similar to private sector 401(k) plans

* Account access mailed to home address ~ 30 days

* 3% automatically deducted from basic pay

* Government contributions begin right away

* 90 days to apply for refund of 3% automatic deductions

* TSP 60 form to roll over funds from other qualifying
retirement account

* TSP-1 form to stop, decrease or increase
* Use Employee Express to make changes

Thrift Savings Plan (TSP)

 Tax-deferred (traditional) and/or after-tax (Roth)
contributions

¢ Catch-up traditional and Roth contributions are
also available age 50 and older

¢ Retirement Savings Contributions Credit

e Annual limit TSP contributions
Regular Contributions $18,000
Catch-up limit is $6,000
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TSP Contributions

Employee Gov’t Auto* Gov’t Match Total
0% 1% 0% 1%
1% 1% 1% 3%
2% 1% 2% 5%
3% 1% 3% 7%
1% 1% 3.5% 8.5%
5% 1% 4% 10%

* \lested after 3 years of civilian service
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TSP Funds

Government Security Investment

Fixed Income Index Investment

Common Stock Index Investment

Small Capitalization Stock Index Investment
International Stock Index

Lifecycle (Default fund for newly enrolled participants)
2020

2030

2040

2050

L Income

— T unuomE
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TSP Loan Program

* Two types available at a time
v’ General (1-5 year repayment)
v’ Residential (1-15 year repayment)
* TSP loans are repaid by payroll deductions
¢ The interest rate is determined by the G Fund rate
* A S50 fee applies for each loan
¢ Must wait 60 days to reapply after paying loan

* TSP loan must be paid shortly after separation or
declared taxable income
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Thrift Savings Plan (TSP)

Use the TSP website to

access account

View a number of videos

set fund allocations

obtain forms and publications
Paycheck Estimator

Project account balance
See rates of return

www.tsp.gov

myRA

myRA — Retirement Savings Plan
* Roth IRA established with U.S. Treasury
¢ No cost to open, no fees, no minimum required

* Contribute up to $5,500 ($6,500 if age 50 or over) per
year

¢ Interest Rate is same as TSP’s G fund
e Portable
e Must transfer any funds over $15,000 to a Roth IRA

Designation of Beneficiary

Order of Precedence

* Life Insurance (FEGLI)
¢ Unpaid Compensation
» Thrift Savings Plan (TSP)
* Retirement (FERS/CSRS)

www.usgs.gov/humancapital/pb/designationbeneficiary.html
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Employee Express

You will use Employee Express to:
¢ Change address
¢ Change direct deposit
* Make TSP elections
¢ Establish allotments
¢ Change tax withholdings
¢ Health benefits open season election
¢ HSA elections if health plan allows
¢ FEHB Qualifying life event changes

www.emgloyeeexgress.gov

Earning andLeave Staements (ELS)

¢ Comprehensive statement of employee’s leave and earnings
showing:
— Entitlements
— Deductions
— Allotments
— Leave information
— Tax withholding information
— Benefits paid by government
* DOI Distribution Policy

— ELS for all employees of DOI will be received electronically through
Employee Express.

— A waiver must be submitted to receive hard copy in the mail.

Earning and Leave Statenﬁents (ELS)

*Every employee has a
responsibility to review their ELS
each pay period and to review
personnel documents to ensure the
accuracy of their pay, deductions,
and leave.

Reading and Understanding your ELS
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General information

Federal Employees Benefits Statement

Service Dates including when next within grade due

Value of Life Insurance

Retirement eligibility

Retirement calculation

What if resigned today

Death-in-service

Annual Total Compensation
www.employeeexpress.gov

Electronic Official Personnel Folder

Leave Accrual
e Sick leave — 4 hours per pay
¢ Annual leave
* Upto 3 years 4 hours per pay period
¢ 3-146 hours per pay period
* 15+ 8 hours per pay period
Within Grade Increases
e Steps2-4 1 year intervals
e Steps5-7 2 year intervals
e Steps8—-10 3yearintervals

www.usgs.gov/humancapital/pb/paybenefitslinks.html

. Contact Us

Contact the Specialist assigned to your Cost Center & location
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