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Introductory

As an advanced trainee, the incumbent conducts limited program analyses for actual or potential
effectiveness in achieving planned goals and objectives within the organization. 

Major Duties 

Monitors organization program activities to analyze trends, extract and summarize program data,
and write sections of program status reports. 

Performs routine tasks in the conduct of program analysis studies of operating programs.
Performs limited analyses and writes portions of reports. 

Participates in the development and conduct of program surveys, audits, and analyses of current
or projected operating programs for actual or potential effectiveness in achieving planned goals
and objectives. 

Monitors reporting system(s) affecting programs with interrelated functions and operations.
Extracts, summarizes, and analyzes program data. 

Reviews and interprets directives, instructions, regulations, and delegations of authority for
potential impact on program objectives, operating policies, work operations, and progress. 

Develops sections of workload status reports that represent analytical findings in terms of cost,
human resources and workload accomplishment. 

FACTORS

Factor 1, Knowledge Required by the Position (Level 1-6, 950 points) 

Knowledge of qualitative and quantitative methods for the assessment and improvement of
program effectiveness in order to participate in the planning and conduct of organization program
reviews and evaluations. 

Knowledge of overall bureau mission and programs to help determine the impact of bureau plans
and policies upon organization programs, activities and operations. 



General knowledge of the USGS program and budget formulation process to participate in the
formulation of plans, program objectives and justifications, narrative presentations, and economic
analyses of organization programs, operations, and activities. 

Skill in oral and written communication to summarize information and write program status reports.

Factor 2, Supervision Received (Level 2-2, 125 points) 

The supervisor makes assignments by indicating the work to be performed, quality and quantity
expected, deadlines, and priorities; and provides additional specific instructions for unusual
assignments and suggests work methods. The employee performs work independently but refers
problems not covered by instructions or guides to the supervisor for assistance or a decision.
Completed work is reviewed for technical accuracy and compliance with instructions. 

Factor 3, Guidelines (Level 3-2, 125 points) 

Guidelines include established OPM, Department, Survey, regional, and other agency procedures,
laws, regulations, policies, and/or practices. While these guidelines are detailed and specific, the
incumbent exercises judgment in selecting the most appropriate guidelines and alternative
approaches.

Factor 4, Complexity (Level 4-3, 150 points) 

The work consists of limited projects and studies that require analysis of issues of effectiveness,
efficiency, and productivity. The incumbent works with cost and performance data, procedures,
and guidelines; considers past, present, and projected data; and analyzes the impact of program
changes. The incumbent must interpret and reconcile information, and identify program
inconsistencies.

Factor 5, Scope and Effect (Level 5-2, 75 points) 

The purpose of the position is to perform advanced developmental assignments covering program
analysis functions. The work has an effect on the accuracy, reliability, and timeliness of projects
performed by higher-level employees. 

Factors 6 &7, Nature and Purpose of Contacts (Level 2A, 45 points) 

Contacts are with USGS employees within the immediate organizational unit and in other offices
within the USGS. 
The purposes of contacts are to exchange information and obtain advice. 



Factor 8, Physical Demands (Level 8-1, 5 points) 
The work is sedentary. 

Factor 9, Work Environment (Level 9-1, 5 points) 
The work is performed in an office setting. 
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