
Documentation for Accretion of 
Duties Promotion Recommendation 

 
 
1. Identify, briefly but specifically, the additional duties and responsibilities that have 

been assigned to the position and form the basis for the promotion. 
 
 
 
 
 
 
 
 
 
 
 
2. Describe the circumstances regarding how the position has changed. 
 
 
 
 
 
 
 
 
 
 
 
3. Specify to what extent the incumbent continues to perform duties contained in the 

previous position description. 
 
 
 
 
 
 
 
 
 
 
 
 
Supervisor’s Name and Title        Date 


