
STATEMENT OF UNDERSTANDING


REGARDING CONDITIONS OF TIME-LIMITED PROMOTION

This statement of understanding provides important facts regarding your time-limited promotion.

This time-limited promotion is for a period not-to-exceed 


.  This time-limited assignment can be extended in increments up to but not exceeding the 5-year limit unless an extension is requested in writing and approved by the Office of Personnel Management.

This promotion is time-limited because: 








.
Management retains the right to terminate this promotion at any time prior to the not-to-exceed date for legitimate agency operational reasons above and beyond conditions pertaining to your actual performance (i.e., budgetary reductions, etc.).  Upon completion or termination of this time-limited promotion, your return to your former position (or its equivalent) will not be subject to the usual notice procedures required for actions based upon performance or misconduct (Parts 432 and 752 respectively, Code of Federal Regulations) and will not be grievable. 

Upon completion or termination of this time-limited promotion, you will be returned to the position from which you were promoted, or to a different position of equivalent grade and status. 

(   )
This time limited promotion has been advertised as offering the possibility of being made

permanent.  While not guaranteed, you are advised that this time-limited promotion action may become permanent without further competition on your part.

(   )
You will be required to serve a 1-year probationary period as a newly appointed supervisor or manager.  Unsatisfactory performance supervisory or managerial duties during this period may result in termination of the time-limited promotion and return to the position from which you were promoted or to a different position of equivalent grade and pay.  If you complete this probationary period satisfactorily, you will not be required to serve a new probationary period if you are later assigned to another supervisory or managerial position.

PAY SETTING:

(    )
When returned to your former position (or its equivalent in grade and pay) upon completion or termination of this time-limited promotion, your pay will be adjusted to that earned immediately prior to your acceptance of this time-limited promotion, plus any comparability increases and within grade increases which would have accrued to you and you remained in your original position.


2

(    )
When returned to your former position (or its equivalent in grade) upon completion or termination of this time-limited promotion, highest previous rate received under the time-limited promotion will be used in setting your salary at the lower grade provided the time-limited promotion lasted for 1 year or more.  Specifically, your salary in the new grade level will be matched as closely as possible to that which you received under the time-limited promotion.  However, if termination of this time-limited promotion is the result of unsatisfactory performance, your pay will be adjusted to that earned immediately prior to your acceptance of this time-limited promotion, plus any comparability increases and within grade increases which would have accrued to you had you remained in your original position.

I have read, understand, and accept the above stated terms and conditions applicable to this time-limited promotion to the position of    







.
__________________ 

_____________________________________________

Date



Signature

