
DOI LEARN 
Supervisory Roles and Responsibilities 



Supervisor Roles and Responsibilities in DOI LEARN   
 
 
1) Keep your own profile updated and encourage your employees 

to do the same. 
 
 

2) Handle training requests for your employees in a timely manner. 
 
 

3) Manually mark training complete if your employee took it using 
an alternate method outside of DOI LEARN, or they had 
problems in the system. 

The Six Main Roles 



4) Track your employees training, especially mandatory training – via 
Reporting tab and the FTP site: 
ftp://ftpint.usgs.gov/private/cr/co/lakewood/DOI_Learn/ 
 
 
5) Notify OED when external employees (i.e. contractors, volunteers, 
co-ops, partners, etc.) leave the Survey OR if any external employee 
obtains a federal position OR if a federal employee becomes an 
external. 
 
 
6) You may submit SF-182s on behalf of your employees.  If you or 
your employee creates one, you need to approve and manually mark 
the external form complete. 

 
 

Main Roles Continued 

ftp://ftpint.usgs.gov/private/cr/co/lakewood/DOI_Learn/


DOI Learn Web Portal: www.doi.gov/doilearn 



DOI Learn Login: 
https://gm2.geolearning.com/geonext/doi/login.geo 



The Home Screen 



Approving Training Requests 



PAYMENT INFORMATION FOR  
COURSE AFTER SUPERVISOR APPROVAL 

Note scroll bar under payment information – goes to DOIU information. 



How to Mark Employee’s Training 
Complete 



Standard and Custom Reports 

FTP site:   ftp://ftpint.usgs.gov/private/cr/co/lakewood/DOI_Learn/ 



How to submit  an External Training Request – 
SF-182 Form for your Employee 



www.usgs.gov/humancapital/ecd/ecd_trainingdoi.html 





Thank You 
• Thanks for taking the time to learn about the DOI LEARN system. If you 

have more questions, you can visit our website at: 
http://www.usgs.gov/humancapital/ecd/ecd_trainingdoi.html 

 
• Above link, you will find: FAQ’s, several power point slide shows for 

Help and How-to Tutorials,  Internet Settings and Java Version 
Configurations,  Clarifications on Roles and more. 
 

• More detailed Learner/Supervisor training is also offered the 4th 
Thursday of every month via live webinar for 1.5 to 2 hours.  Please 
search the Course Catalog for:  doi learn upgrade introduction   to 
register in advance and encourage your employees to attend a 
webinar please. 
 

Any Questions? 

http://www.usgs.gov/humancapital/ecd/ecd_trainingdoi.html
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