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How to Print Transcripts and Completion Certificates



How to Login

[ welcome to DOI LEARN. You must have a user name and password to enter. On
5/6/2010, all passwords were changed for your security. Please follow instructions on
the DOI LEARN portal page at hitp:/www.dol gov/doilearn/incex.ctm

Note: *Required Fields.

Sign-in Form:
*Username: | ]

*Password: | |
Forgot your password?
Request a new account

2010 GeoLeaming, Inc
budd: 5.6.0.0-00249

Login: https://gm2.geolearning.com/geonext/doi/login.geo


https://gm2.geolearning.com/geonext/doi/login.geo

The Home Screen

gone. Itwas replaced with easy to see (and understand) icons. I's a work in progress...stay tuned!

to activities and launch the course.

LiJ/Wondering Where to Start?
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Search the Catalog Update My Profile Update My Supervisor Update My Time Zone
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Requirsd Training Elactive Training
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DOI Emolovees Onlv SF-182 Trainina Form Course Materials & Other Documents Do | Have to Take?

Access My Elective Training Access My Required Training Print Completion Certificates Print Completion Certificates:

Validate Training Complations ~ Submit Extemal Training Request Find Online Resources What Mandatory Training

View My Transcript

View My Training Requests

Job Aids, Desk References
and How-To's

The i and inthe (No Fear) s now available. The deadline for all DOI to complete the No FEAR course is December 30, 2011.
DOI Learn is in the midst of a face-lift! We have heard your comments about difficulty with finding things and are working to correct this. The left navigation column is

Federal Information Systems Security Awareness (FISSA) training - The course is required to be taken annually. You can find it in the Course Catalog, click Enroll, scroll down

2 My Learning

You must have completed a course or class to print a transcript or certificate

Click on the View My Transcript icon




Your Transcript

ole: Learner Bl Notes Help ContactUs Log O

D @ I Logged in as: USGSLearner Surve
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My Profile: Learning Transcript

[ User Account: USGSLEARNER (USGSLearner Survey) X Close Record |

| My Profie |[ Login || My Supenisors || Roles and Permissions || Learning Transcript

Displaying records 1-4 of atotal of 4.

Results per Page:
Course Name o Class Name Status Date Date Course CEU Registration Status Grade
2011 Discrimination and Whistieblowing 2011 Discrimination and Compieted 9/24/2011 9:22:11 9/26/2011 10000 0 Enrolied
in the Workpiace (No FEAR Act) Whistieblowing in the Workplace PM PM
(No FEAR Act)
40-Hour Supervision: Level Il DOIU-2011-1212-16-DLC Not Attempted 9/21/2011 8:11:06 1] Enrolled
AM
Designing, Developing, and Depioying USGS-2011-1015-Denver, CO Not Attempted 9/20/2011 12:00:23 0 Enrolied
Effective Technology Enabled Leamning PM
using Adobe ® Connect(TM)
Federal Information Systems Security Federal Information Systems Completed 9/20/20116:00:00  9/20/2011 3:30:00 0 Enrolied
Awareness + Privacy and Records Security Awareness + Privacy and M PM
Management (FISSA +) Records Management (FISSA +)
Pages: 1

This is your Transcript

- There are two options for printing your transcript
- Press Ctrl and the letter P, at the same time
- Right click on your mouse and select Print

- Click Close Record when finished.

NOTE: The vendor is working on a Print Transcript button to provide format options.




Certificate printing

[HAnnouncements
NOTICES:
The and inthe (No Fear) s now avallable. The deadline for all DOI to complete the No FEAR course is December 20, 2011.

DOl Learn is in the midst of a face-lift! We have heard your comments about difficulty with finding things and are working to correct this. The left navigation column is
gone. It was replaced with easy to see (and understand) icons. It's a work in progress...stay tuned!

Federal Information Systems Security Awareness (FISSA) training - The course is required to be taken annually. You can find it in the Course Catalog, click Enrall, seroll down
to activities and launch the course.

l/Wondering Where to Start? Z My Learning

Customizing, Running,
and Broadcasting
PowerPoint 2002
Presentations
Duraticn:

3 hours

Excel 2007 Formulas
and Functions
Duration: 2

hours

PowerPaint 2002
Customization and
Office XP Integration
Duration:

2 hours

LN n=-

e —

Search and Register for a Course Update My Profile Update My Supenisor Update My Time Zone Reset My Password
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From your My Home Screen:
- Click on My Completed Required Training or My Completed Elective Training



Printing your Certificate

D @ I Logged in as:

learn
'] My Home [|_My 1l |[ Training Request To's || ¥ Training Info seacn[ g

My Required Learning: History

search for- [ ] [co] [E2Ascvances searcn
—

[ /anrequrred |[ By Course oniy ][ By Pan || LPHmwéummry )

Select a course, then choose an oplion below the list

Displaying records 1-7 of a total of 7 Results per Page: [10 > || Show

Select Course Name Plan Name Type  Status Completion Date Approval Status Grade Test Survey
S| FBMS Charge Card Process FBMS Chargecard Leaming  Online  Enrolled 1/14/2011 3:23:30 90
Plan Course PM
FBMS Navigation FBMS Chargecard Leamning  Online Enrolied 5/18/2011 1:45:43 80
Plan ourse PM
FBMS Navigation FBMS Basic Reports and Online  Enrolied 5/18/2011 1:45:43 80
Display Learning Plan Course
FBMS Reports - Basic Oniine  Dropped
Course
FBMS Reports - Basic FBMS Basic Reports and Onling Dropped
Display Learning Plan Course
Federal Information Systems Security Awareness + FISSA + Privacy and Records Onine  Enrolled 4/27/2011 1:55:40 83
Privacy and Recards Management (FISSA +) Management Course PM
Federal Information Systems Security Awareness + FISSA + Course - Traditional  Online  Enrolied 4/27/2011 1:55:40 83
Privacy and Records Management (FISSA +) Assignment Cour PM

> |5 0pen | [Ewrite a Review | 85 Print Certificate

Pages: 1

- From the History tab, Select the radio button next to the course.
- Click Print Certificate.

- Close Record when finished.

Note: If you just completed a class, give the system 24 hrs. to process the completion
before looking for the class in the History tab to print the certificate.





