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Attendees
BIA


Peter Markey
BLM


Nancy Adrain
BOR


Karla Smiley

FWS


Ramona Polk, Brigitte Meffert
GovWorks

Jim Godby, Bob Faithful

MMS


Mark Eckl
NBC


Debra Glass
NPS


Heidi Ernst

OSM


Darlene Carter
USGS


Scott Morton

DOI/PAM

Melodee Stith
1.  Original charter will be kept w/”official AMP files” that are turned over to each Chair.  

2.  AMP 2006 Action Plan
A.  Workforce data 
Dec mtg – review final stats from Jackie.  USGS, NPS, OSM give presentation on what we’re doing regarding re-organizations, etc..  Then, do presentation for SPE.  Then, what should we do w/this data?  It would lead into next steps regarding recruitment, retention, etc.
We will have direct hire authority for 1102’s thru Oct 07.  Based on need, hard to fill jobs, we can post announcement and hire directly. Eliminates vet preference.  No grade level cap.  Have to justify direct hire authority based on need in merit promotion packages because have to report on this at end of the year.   Can hire college graduates.  With one announcement can hire from outside or merit promotion.  
DOI HR is meeting with bureau HR’s Thursday afternoon about direct hire.  

FAI intern program is pumped up to be a government-wide intern program.  Paul Dennett is focused on this.   DOIU will run DOI program; graduation will be at the 12 level.  GSA has a two-year intern program they will announce in Dec; VA and Postal Service have one. 
B.  Communications

Karla is doing HR/PAM letter.  Perhaps by Nov call will have draft available.

“Letter to senior leadership” was the Tom Weimer letter.   
“Communications plan for acquisition workforce and bureau directors” – being done by BPC’s.  Heidi will work with Melodee.
Service First MOU – in draft.  FS has prepared a “concept of operations.”  Evaluating whether it is necessary.  Debra going to meet w/Russ Ashworth, USDA SPE.
Fulfillment – USGS is working on some classes that they will share w/Dee and possibly can share with the other bureaus.

Training equivalencies matrix – Melodee will ask at next IACMC.

Now that manuals are out, there will be continuous questions.  Keep communications open.

C.  COR manual – signed out.

D.  AMP Charter – done

E.  DOI HR will be invited to Dec mtg.

3.  SADBU (Mark Oliver, Barbara Gaines)

Presentation on SDV program.  Barbara Gaines is on detail from BLM to focus on service-disabled veterans programs (goal 3%).  Award stats are improving but DOI still not meeting goal.  Would like to come to each bureau to do more detailed presentation to BUDS and contracting personnel.  Looking at computer-based training.  Would like CO’s and PM’s attend outreach sessions instead of just DOI policy types.
Copies of the presentation and video regarding the SDV program are available.
Barbara is POC for the program.
Hispanic American (HACU), historically black colleges (HBCU) – forge relationships w/them.  Train them that a grant is not the only way to go; contracts are an alternative.

SADBU office is liaison between external (contractors) and internal (bureaus) customers.  Looking at awards program; in policy office for review; should be done by end of Oct.  Looking at DIAR requirement as to when should have full-time BUDS; should have update by end of Oct.  New website is up for external customers; still working internal website; BUDS will be able to access the website; requires password.
Mark will meet with ea bureau rep re: how his office can do better outreach.  BPC’s can help SADBU by making sure HQ BUDS are getting the word out to field personnel.
202-219-0808 is Mark’s direct line.

Barbara_gaines@ois.doi.gov; 202-208-3493

Usgs.gov/AMP
4.  DOI issues (Melodee Stith)
A.  Charge card – Cynthia will talk u/us re: credit worthiness and other pending issues, Nov or Dec mtg.

B.  Request for status report on the DOI intern program – was it successful?  What was retention?  
C.  Strategic Sourcing – 

Contract for office supplies has been issued.  Looking at how they will roll it out.  Possibly a pilot w/a couple of bureaus; probably OSM among the first.  No fees associated with using it.  Multiple vendors.  

Wireless still hasn’t been awarded.

Briefing MIT on strategic sourcing at next mtg in Oct.  DOI must report to OMB in Jan re: savings.  

Looking at top 10 commodities to put on the table for the MIT for this year.

AMP might need a new rep on the Strategic Sourcing Council.

Office of the Secretary under a hiring freeze; hopeful for a waiver.  Gayle is on extended leave; Cynthia Maltby is on detail to OFPP; Pat Corrigan is leaving for OMB in mid-Nov.  If the waiver is denied, PAM will have to reassess what it’s doing and what can/can’t be done.  Meeting on this next week.

5.  CON 353 (Darlene Carter, Jim Godby)
Need another speaker for leadership panel.

New registration site; those students already registered don’t need to re-register.  Oct 12 is registration deadline.

Will pre-bill bureaus on seat by seat basis.  Working up draft document to arrange this.
Will look into sponsoring this class again if there is a demand; we will need to get on DAU’s calendar.

Is FAI offering free classes?  Melodee will follow-up.  FAI has come out with a survey on what classes are needed and where.  Needed by end of Oct. 
6.  Business Rules re: Intergovernmental Transactions (Nancy Adrain)
Can now make advance payments under IAGs.  Forest Service is saying they want advance payments.

Should we come up with circumstances under when advance payments are authorized?

7.  Contract line-item accounting

It will be required.  Have to consult with finance people as to who is doing what.  Majority of responsibility will probably be from finance rather than procurement.
8.  Next DOI Business Conference (Karla Smiley)
Probably March.

What types of topics would you like to see?  Let Karla know.
9.   New numbering system for requisitions (Mark Eckle).  FBMS will generate new numbering system for contracts, etc, but not requisitions.  Is this an FBMS team item?   Mark will follow up and see if it’s true that (a) requisition numbers are not automatically assigned, and (b) disappear after award.
10.  List of approved products on IT contracts (draft DIAPR 2006-08) (Karla).

In draft.  Debra has concerns – doesn’t want to make it a mandatory list, or imply it is sole source.  IT world has concerns too; list appears incomplete.  This may not be issued.  Melodee will find out status and distribute final draft to AMP for review/comments.

11.  Next meetings 
Will have a conference call late Oct to follow up w/training issues (ACMIS, equivalencies, these trng classes).

November meeting would be a conference call that would occur during the CON 353 course.  Thanksgiving the week after.  November call will be cancelled.
12.  Dec meeting 
First or second week of Dec

Two days (6, 7 or 13, 14) based on party availability
Workforce data update
Credit card update

DOI intern program (DOIU and two former interns)

DOI HR presentation (Marillia Matos)

IAG-s what are we looking for?
Ordering officials

Recurring topics

13.  “refreshments” at AMP meetings – each BPC contributes $5 to the host.  Carryover, if any, is applied to next meeting. 

14.  Final COR manual (Dee Emmerich)
Changes – 

Single classroom trng preferred, but not required.

Pg 3

Purposes – deleted no individual eligible w/o completion of required trng, as this was a policy statement, not purpose statement.  Reflected elsewhere

Deleted reference to service first and moved to definitions.

Added definitions for ACMIS; assisting agency and requiring agency up front; made up bureau COR program coordinator (BCPC); 

Pg 5

Added “funding” to responsibilities for bureaus and departmental offices.

Added “IAW approved records mgmt practices.”

Pg 6

Cert process – added second paragraph re: BCPC.  Consolidates information from elsewhere in the manual.

Certificate of training is required for maintenance “pts” for COR’s.

Deleted paragraph E reference to form DI 201-4.  Clarified that BCPC needs to document the certification.

Termination paragraphs – clarified who was notifying CO community, and what BCPC does.
Service first information moved elsewhere so all together.

Pg 7

Cleaned up language so it’s clear just because you’re trained doesn’t mean you’re a COR.

Para 2 – deleted references to ethics material.  That’s policy established by ethics office.  Creates confusion.  

Para 4 – changed “will” include to “should” include, as this is a personnel issue.

Added BCPC paragraph for consistency.
Deleted paragraph regarding senior management coordinating with ethics office re: financial disclosure because outside of our authority.

Clarified that necessity of COR appointment depends on contract type.
Clarified that CO has the authority to terminate COR appointment.

Pg 9

Waivers

Can get another 90 days if can’t get training in before April.  Doesn’t need DOI approval.

Brought Service First information together.

Para 3 reflects Service First exception.
Attachments

Pg 12

12 - Edited to reflect 3-way verification of invoices that FBMS will require.

Bureaus can come up w/their own appt certificate

COR FAQs
Clarify that certificates must be issued for CLP.  Coordinate with your supervisor and BCPC whether training will apply.

All COR CLP’s must be documented by training certificate from the provider.  BCPC does not qualify CLPs.

15.  FAC-C Changes (Dee)
DIAPR
Deleted predictions re: acquisition policy handbook and following chapters to be issued.
Reorganized – put FAC-C first, then COA, then transition info.

Procurement analysts – not limited to 1102.  
Manual
Pg 3

Corrected language to say it’s not forever; can lapse

Explained why privacy act applies

Pg 4

Certification not required for 1102’s, but all CO’s

Level III certification for policy analysts

Pg 5

Conformed definitions between manuals

Pg 9

Changed “grandfathering” to “education exception”
Pg 10

B.2.a. & b. take into account that only courses recognized across the government are recognized.  If it doesn’t fit here, falls under fulfillment.

Pg 11

DOI and bureaus will not require supplemental training for FAC-C but we can for COA’s.

Electives are open.  Very broad.
Change – added requirement that electives must provide at least 24 hrs of training to be creditable toward certification.  Prevents just getting an hour here and there.

Section E reformatted but meaning is identical.
Pg 19
Rolling two-year period for maintenance training
Took out requirement that all 1102’s had to take training every two years.  This is a condition of employment, per personnel rules.  What happens if you don’t get the training?  You’re fired?  Can’t do this.

COA

Date transitional warrant is signed is the issuance date. 

Agreement re: COA’s – avoid use of word “unlimited” – keep dollar limits
Manual

Took out reference to Service First because the policy isn’t written yet.
Conformed definitions w/other manuals
IAG’s – added all authorities for IAG’s, not just Economy Act.  Only regards transfers of money outside DOI, not within.

Added supplemental requirements.
IB’s, II and III CO’s have to report to major buying office.  Stops at regional chief of contracting in terms of mandate.
Transferring outside the bureau is a new warrant.  Their certification goes w/them.
Maintenance training is in support of certification, not COA.
When FAC-C certification lapses, warrant is automatically terminated.  You have to reapply for a warrant if your certification lapses, even though you can make up the lapse.
The process
Might use the initial applications to learn what kind of process is necessary rather than establish the process now.
Number of those who absolutely HAVE to have 100M+ warrant by Jan 1: 20  to 30.
Hold off on the others.

Bureaus can “decorate” basic COA form with, i.e., bureau logo.
PAM staff assessing its resources in terms of processing these FAC-C’s.  Bureaus might have to prioritize, limit.

16.  Next meeting

Conf Call Thurs, Oct 26, 11:00 ET/9:00 MT

Review FAQ’s re: FAC C and COA – on DOI website – send comments to Dee.

Keep track of issues/questions so we can update the new policy as necessary.  
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