AMP Meeting Minutes

April 11-12, 2007
Attendees   
Scott Morton, USGS

Mark Eckl, MMS

Karla Smiley, BOR

Peter Markey, BIA

Jim Durkee, GovWorks

Jackie Harris, OSM

Mark Oliver, OSDBU
Heidi Ernst, NPS 

Bridgette Meffert, FWS
Nancy Adrain, BLM
Debbie Glass, NBC

Debra Sonderman, PAM
Dee Emmerich, PAM

Cynthia Martin, PAM

AMP TOP PRIORITIES:
Mark Eckl led a discussion of the AMP’s top priorities for the year. Items discussed included:
· Ordering Officials Guidance (Lead, Jim Durkee)
· * COR Manual (Completed)
· * COA Manual (Completed)

· * FAC-C Certification (Completed)

· ACMIS (Lead, Karla Smiley)

· * Internal Controls (Completed)

· Program Management Certification (Lead, Mark Eckl)

· Contingency Contracting  (Lead, Heidi Ernst)

· Service First (Lead, Nancy Adrain)

*These items were discussed and the group decided they had been completed to the point that they would not remain as priorities for this year.

OSDBU 

Mark Oliver led a discussion which covered the following areas:

· Small Business Goals were discussed and each Bureau was provided a mid-year accomplishment report.

· A memorandum will be issued shortly from the Secretary emphasizing DOI’s commitment to the Small Business Program.
· BUDS training will be conducted in Atlanta, GA, the week of June 11-15th, 2007.

· A meeting will be held with prime contractors concerning subcontractor accountability on June 7th, 2007.

· A Small Disadvantaged Veteran owned workshop will be held simultaneously in three cites (locations to be determined) on July 17th, 2007.

· Group discussed the DOI Sole Source Audit being conducted by the IG. Mark Oliver agreed to look into educating the Assistant Secretaries on the differences with 8(a) sole source contracts. 
· Mark Oliver announced that the GAO was conducting and audit of the DOI Small Business Program.

· OSDBU is still in the process of developing the DOI Small Business Award Program.

· A discussion was held concerning the revised 1886 form. OSDBU agreed to provide an additional opportunity for Bureau comments. 

PAM:
Debra Sonderman led a discussion on the following topics:

· FAI will be issuing a 2007 Contracting Workforce Competency Survey. All 1102 series employees within DOI are encouraged to respond.
· FPDS 2006 Small Business Report is available for review on April 19th.  The report will be made available to the public on May 13th, 2007.
· Jim Cason has been designated as the Acting Chief Acquisition Officer for DOI.

· The Government Transparency Act will create a “goggle” like website which will enable anyone to view how much business vendors are doing with the Federal Government. This will include contracting and financial assistance.

· FPDS-NG data validation and accuracy is critical.
· An overview was provided on the egov certification process.

· The role of the AMP in Financial Assistance was discussed and PAM agreed to include BPCs in the working group’s activities. 

Cynthia Martin led a discussion on the following topics:

· Update on the overall Charge Card Program.

· Expressed a desire to have more acquisition personnel involved in Charge Card Program activities.

· Provided an update on the recompetition for the DOI Integrated Card provider.

Emphasized the need for Bureau preparation for a new charge card vendor. 

· Cynthia will develop a communication plan.

· Record retention could be an issue and will need to be examined.

· Discussion of credit checks requirements for card holders.

DIRECT HIRE AUTHORITY:
Mike ________ DOI, Human Resources Office discussed the nuances of the direct hire process and how to best utilize the program. Offered suggestions on recruitment, relocation, and retention of employees. 
MISCELLANEOUS:
· Debra Sonderman agreed to provide a list of all the egov initiatives that should not be duplicated.
· Mark Eckl agreed to provide the AMP a copy of the MMS Information Technology Review Board (ITRB) Charter for distribution to the BPC’s.

· Melodee Stith announced that Financial Assistance training sponsored by PAM would be offered in June.

· Carla Smiley provided information on USBR’s Financial Assistance decision tree for use by other Bureaus. 

· Mark Eckl agreed to host the next AMP meeting in June at MMS in Herndon, VA.

. 
